Wenzao Ursuline University of Languages Application for Change of Schooling Status
Day Division        □ Leave of Absence   □ Discontinuance
　　　　　　　　　　　　　　　　　　　　　　　　　　Date：           yyyy　    mm        dd
	System
	□4-Year College
□2-Year College
□5-Year Junior College
□Graduate Institute
□In-service graduate
	Department
	
	Student ID No
	
	Class
	

	Name
	
	Gender
	
	Tel.(Cell phone)
	

	Mailing add.
	□□□□□

	Deadline/Date (to be filled in by registration section)
	Leave of absence: From_____ Semester ______   academic year to ______ Semester ______ academic, totaling ____ semesters, the cumulative leave of absence period is ____ semesters.

Discontinuance: ____Semester______ academic year

	Notes
	1. Notices of resumption will be sent and online announcements made in January and July. Please resume your studies within a specified period of time as per regulations. According to the University’s Academic Policies, those who fail to resume their studies after the expiration of their leave of absence period will be considered as unwilling to study and expulsion shall apply (please refer to Paragraph A of Article XXII of the University’s Academic Policies and Paragraph A of Article XXI of the University’s Academic Policies for the Junior College Division).
2. According to Article XIII of the Regulations Governing Student Leave of Absence and Reinstatement, when a student resumes his/her studies after leave of absence, he/she shall enroll in the consecutive year above the one completed before leave of absence and in the same department (subject of study); those who resume their studies after being suspended in the middle of a semester shall enroll in the same year as the one completed before leave of absence. If the department (subject of study) in which a student shall enroll when resuming his/her studies after leave of absence has been changed or cancelled, guidance on enrollment in a suitable department (subject of study) shall be provided to him/her; however, he/she will hold a degree in the original subject of study after completing his/her studies. His/her study period shall still comply with that specified in the relevant program.
3. Those who choose to suspend their studies for a semester should pay attention to courses of the consecutive year and study period. They have to study for eight semesters (four years) to obtain a four-year college program degree, four semesters (2 years) to obtain a two-year college program degree, and ten semesters (5 years) to obtain a five-year junior college program degree. If they wish to graduate early from a degree program, they have to apply as per Wenzao’s Regulations Governing Early Graduation Application for Undergraduates.

	Applicant
	student：                                    （signature）
	Identity
	□ Local Student   □Aborigines
□ Overseas & International Student 
(including Overseas Chinese Student and Chinese Student)
□ New Inhabitant/the Children of New Inhabitants

	Parents (signature)(not for postgraduate)
	（if student is 18 years old, no signature of parents is required）
	
	

	※Please fill in※

	Reason (s)
	Leave of Absence
	A. Grade：□academic grade  
B. Economic：□economic factor
C. Curriculum：□curriculum design  □teaching content  □teaching method  □cannot follow the schedule 
D. Interest：□inconsistent Interest  
E. Personal Planning：□work □duty for military service  □go abroad  □pregnant □parenting
F. Student status：□involuntary suspension(failed to complete the course selection procedures)
□participate in the MOE Youth Education and Employment Savings program
G. Conduct Performance：□involuntary suspension(The number of absences  exceeds 1/2 of the total class hours )  
H. Other：□required language test  □thesis  □personal illness  

□not required to retake or make up for a course  □unable to adapt to learning environment 
□a family member is injured or ill (need to take care of a family member who is injured or ill)

□exam or training (prepare for a national exam, employment, or a licensing exam, or participate in occupational training) 

If other, please specify:                              

	
	Discontinuance
	A. Grade：□An order for immediate expulsion(failed two thirds of the credits for two consecutive semesters)
□A student’s extended period of study has ended but he or she has not fulfilled the requirements for graduation
B. Economic：□economic factor
C. Curriculum：□curriculum design  □teaching content  □teaching method  □cannot follow the schedule 
D. Interest：□re-examination  □transfer  □inconsistent Interest  

E. Personal Planning：□work □go abroad  □pregnant □parenting

F. Student status：□not registered   □do not resumed studies after the deadline   
G. Conduct Performance：□An order for immediate expulsion(Conduct score)  
H. Other：□language test  □personal illness  □unable to adapt to learning environment   □death

If other, please specify:                              

	Please see the Application Procedure on reverse side.

	System
	□4-Year College

□2-Year College

□5-Year Junior College

□Graduate Institute
□In-service graduate
	Depart-ment
	
	Student ID No
	
	Class
	

	Name
	
	Gender
	
	Tel.(Cell phone)
	

	Application Procedure

	1. Leave of Absence and expulsion procedures. (1)Registration Section →(2)Tutor →(3)Department Chair→(4)Dean
→(5)Dean of Academic Affairs
2. Exit procedures: (1)Department Chair→(2)Dean
3.Within 7 working days from the date of application to the Registration Section, you shall go to the following departments to complete the application and return this form to the Registration Section. Only then will the application be considered complete and the departure procedures be finished. Failure to do so within the time limit shall be deemed as abandonment of the application and the refund basis shall be recalculated.

	Please meet in the following order.

	1. Registration Section(Apply) Administration Building, 2F, A207
□Student Assistance (assessed by Student Assistance Section)
	2.Tutor (Please fill in the meeting situation and the student’s problem)
Please check after the meeting, which units can overcome the student’s problem.

【Academic affairs issue please contact group leader of registration section(#2111), student affairs issue please contact group leader of student assistance section(#2211)

□Department(Graduate Institute)　□Office of Academic Affairs　

□Office of Student Affairs　           □Others　　　

	3.Department Chair
	4.Dean
	5. Dean of Academic Affairs
Administration Building, 2F, A206

	Student Exit Procedure

	1. Student Assistance Section
Administration Building, 1F, A113

	2.Military Education Office(Female students are not required.) 

	3. Health Section Administration Building, 1F, A123
	4. Library

Library, 1F,Counter
	5. Accounting Office

Zhishan Building, 12F, Z1201

	6.Overseas Students Section

Zhengqi Hall, 1F, E106

	7.Indigenous student resource center. (Not indigenous students are not required.) 
	8.Registration Section Staff
Administration Building, 2F, A207
	9.Registration Supervisor
	

	Notes
	Surrender or cancellation of student ID card   □Surrender    □cancellation                                            

	· Leave of Absence and expulsion procedures and expulsion procedures:：
1.Student Assistance Section→2.Military Education Office (Female students are not required.)→3.Health Section→4.Library→5.Accounting Office→6.Overseas Students Section (Signature of a student who is not an overseas student is not required.)7. Indigenous student resource center. (Not indigenous students are not required.)→8. Responsible staff of the Registration Section →9.Group Leader of the Registration Section.
Exit procedures：
1.Health Section→2.Responsible staff of Registration Section→3.Group Leader of Registration Section.

Students who suspend their studies can choose whether to add the "Student Safety Insurance". If they choose not to participate in the student insurance, please fill in the "Student Group Insurance Closing Form" to give up the rights and interests of the student group insurance.


Student with discontinuance is NOT required to fill in this form

Wenzao Ursuline University of Languages

Affidavit of waive student group insurance

According to the regulations of the Ministry of Education in Taiwan (2015.12.28), school shall notify parents/guardian/spouse of the student's non-participation in this insurance in writing.

I                   (Class:        Student ID:           )have declined to join the student group insurance since       semester of        Academic year  till      semester of       Academic year due to □Health  □Family         □Economic □Work  □Military service □Other                      . I’m willing to give up all rights of claim settlement with no further argument.
To Health section of Wenzao Ursuline University of Languages

Signature:                  ID Number:             Mobile Phone:


Signature of Parent/Guardian/ Spouse:                  Phone Number:


Address:


Remark:

    Date :                  

Please fill in by hand writing, DO NOT type then print.    Serial NO.:
※Apply for leave of absence and expulsion procedures online or by postal, please choose one of the following methods to submit this form to Health section:
1. Postal Registered mail to 文藻外語大學衛生保健組  (807高雄市三民區民族一路900號)
2. Fax: 07-347-4102.  Please call 07-342-6031 ext.2245 to confirmed after faxed.

※The information in this form is for student group insurance only. According to the Personal Information Protection Law, the Health section is responsible for collect, using and keep the information for 3 years then destroy them on expiration.
